MAFB Foreign Visitor Pass Request

Instructions
· This request is specifically for use by personnel assigned to McConnell AFB.

· Fill out all areas completely by tabbing through each of the blocks. All fields are mandatory for each visitor. A total of (5) guests can be sponsored. 

· Incomplete requests will not be processed. Please allow up 7 Days to your visitor's arrival for processing. Same-day requests will not be processed.

· [bookmark: _Hlk154586423]Inform your visitor(s) to have their passport with current visa, work or resident credential, current driver’s license, SSN if issued available for review.

· As a reminder there are no weapons, fireworks or explosives of any kind allowed on the installation.  For vehicle operators, there is no talking or texting unless on a hands-free device.

· Once you have completed the request, save the document, attach it to an email and send it encrypted to 22sfs.s5p@us.af.mil.  Your email must be from a”mil”address. 

	For more information, contact the Visitor Center at 759-4712 or   4713 or the Supervisor’s office 759-5430.
Note: A member can only sponsor a maximum of five people on this request. It is prohibited to sponsor Special Events on this request.


The information herein is designated as Controlled Unclassified Information which must be protected under the Freedom of Information Act of 1966 and The Privacy Act 1974, as amended. Unauthorized disclosure or misuse of this Personal Information may result in criminal and/or civil penalties. Original and copies will be destroyed upon pass issuance. 


McConnell AFB Foreign Visitor Pass Request
Controlled Unclassified Information
(CUI)

This pass request is for sponsoring up to (5) visitors per day by a military or authorized DoW civilian.  All information is mandatory.  Incomplete requests will not be processed.  The visitor(s) must present their passport with current visa work or resident credential, current REAL ID compliant driver’s license (If used), and SSN if issued.  Please allow up to (5) days to process.  The sponsor need not be present once processed.  It is strictly prohibited to use this pass to sponsor Special Events.  The sponsor is wholly responsible for their guests while on the installation. 
VISITOR INFORMATION

	Last Name, First Name, M.I.
	 
    Date of       Birth
	        Passport #
	     Citizenship
	 Class of Admission
/Visa Code

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Destination
	      Date(s) Requested
	Daily Time of
Arrival/Departure

	
	
	



Sponsor Information

	Name & DOD ID #
	Rank/Grade
	Organization
	     Phone Number

	
	
	
	


SFS USE Only
	Received/INI/Date
	NCIC MRI/Ini/Date
	AFOSI Cleared    Not Cleared
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